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. ro:ect ‘Homebound,. The Experlnent at Butte, and Project Prepare. Thé
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-gelectiwh, workshops, student recruitmeat, ‘class organization and
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" _drawn fron the dz2monstration projects inciude: homebound basic L.
1nstructlon is valuable for educationally disadvantaged adults unable
to attend Classes; 1ncorporatlng teaching reflective materials in the .
o human‘fier with teachxng ordinary ddult basic education skills is .,
L worthwhxle for some ABE students; educationally disadvahtaged parents
i - - <can_be %aught ABE skills in their own homes, and these parents can be
’ taught simpltaneously hav and what to teach their preschool children;
stuaent‘recrul*ment and retention must "be given first priority in any
ABE programy esphasis in all ABE instruction must be placed on
commurlratlcp and computation skillss regular inservice training
aconﬁucted by gualified instructors should replace protrac¥ed
preservice training; angde employment of. mature, traineéd
‘pa:apro‘e551onals, under the close supervision gf certified teachers,
“is" a practical method of ABE instruction. Appexdixes provide sample
‘ fTorms, and statistical tables on dropouts, aceompllshmeh?s, and
- demograph1c~1nformatlon. (Author/PR) 4
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e - STATEMENT

°

. Butte Vocatioaal—TechnigaI Centér,-S%hool District - o

1, 1ntﬁutte, Montana, was granted the unique 6ppdrtunity o

N .
& ‘ .

' 5  e - rof 0k monstrating three\iequential 3093 (Adult Education ’
Act) ptojects from 1970—1973. "These® were Project Home~ ',3 :

. ‘bound, rhea}kpéfiment -at Butte, and Project Prepare. » . .
. LYrS i - R l . [ B . -
N frhese*ﬁrograms provided gpportunities in Silver Bow T

‘County for Some:nﬁdér;educateq adults in kitchen classes

at home and. group -classes in neighborhood centers to im- . .
ey v ‘_ N y ’ ~ . & - . . N
prove their economic, social, and educational positionsin

§:~ v oo - the community: In hdditiqg,’the projects provided hqgr

" o

e . . . tnglish speaking adults,the'qppértﬁhity to become, rea=

sonably proficient in'bomhgnicating in ﬁﬁgfish. The - -

L total number of adults enrolled:over the three-year period

.was_818. A.géneral anélysis of this number was: One-sixth
were foreign~born, predominantly Asians andJEutgpeans;

one-third were Ametican -Indians and Hexican-Americans, .one~- .;‘g

half _were urban whites tesidingtwithin the Model City area. .

‘This repllcation guide is a source of lnformation that
may be used to advantage in adult basfc education in the - o

_* . dgvelopment of a sound insrructionél’brogrum for adults. T
s ' R s : ' :
e . AR - : R — ) N - {?
» - .+ MAURICE' DRISCOLL . e
R ‘ VOCATIONAL'DIREC?OR . ‘o

<o

.




. ',munityu s . .

- v . REGOMMENDATIONS FOR ACTION .

. ° ¢ . : ' °
é T From the 309b demonstration projects, Project Homebound The Fxperiment
’ at Butte, and Project Prepare, special areas of immediate needs of adults in
vk , basic‘education in this community can be identified. S
; ' 1n order of priority -the recommendations pertaining to these areas are.
: 1 ) . . Establishment of a reading center to teach basic . ,fm‘”
I - ee ! skills and remedial reading to adults “ .

S 2. ‘Instructional opportunities .to learn fundamentaﬂ:
i o of math: tnvolving practical problems. . ot
N . - . v ’ ¥ 4 !

e T -3, ANaturalization classes = = - R . 7
%: ) S o 4. Emphasis on: Englishfas a §econd ﬂanguage in. “ N o S
o Lt . . groups: practicing social conversation and -, . r
S : writing essen:ials ’ . o ) . e :
£ 5. Provisions for a high achool equivalency - ~ e
g ; - __component.. : ) ) T
- ' o e b Parental courses: in teaching pre-schoolers, family

, Y prohlem—solving, and social 11iving skills s’

¥ Bhake . ’ , .
f LN Montana State Dcpartment of Public Instruction statistics for-1973
é*' 'ruveal that 11 923 educationally disadvantaged adults teside in Silver' : ' \,
V " Bow- County. o - o . a .
é — These adulws can be accommodated with limited .resaurces in the faciiities;rwwl
R 'Y , ~ . -

-of Butte Vocational-Technical Center, by continuation of individualized in-

£

sttuction regularly to complement on-going classes for post-secondary students,

»

nnd by presentation of group instruction periodically to adults in the com=-

C e mawte - N N v - o —— - B I e Sl
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s TS . INTRODUCTION e K ;
Cop e . L N [} . . \\ . . ".' '
4{ s -

) ] .+ The three ﬁropoébls (Section 309b Adult'ﬁducation Act) set forth . — ;
B . the develophent of'demonstrations in Adult Basic EdUcation in a home

-

o scttinp to use volunteer tutors, to combine reflective thinking with the
L ’ ’ o \e . ) . -i
: teachiub of basic skills, and to.show parents how and what to teach their

. w  r . . 3 ] . R . -

v >

e —prerschool-children.:‘ S : : e
- . - e A . - o . . ‘.

Projgct Homebound, a demonstration .program in the use of volun-

. f~;;:teers as a means of" attacking adult illiteracy, proved operational in

<« - 2 ne «‘

é N .Butre, Montana, in 1970-71 The Adult Basic Pducation program which

o .

i‘ﬂ . - included communication and computation skills g&nctioned to bring edu~ ;;

¥ [}
1 - \

L ’ cntion bnto thc ‘homés and. neighborhoods -of Buttc adults. : ‘

Ams w—%-‘-&—.—.—. e e v

F L Surveys indicated that conditione in‘Butte*“Montana~—coincided wfth ‘ §~: é

.- > c

S conditions nationally and that lesa than five percent of the people b2}
need of basic education actually received it. The greatest obstacle ) Lo

“fif to individuals participating in the uaual Adult Bgsic Education class- o

0 7 ves was;the—problem of leaving*home to:attend class. ﬂany did not ‘come’

- k] nod

bccause they lacked transportation, cou1d not pay babysitters, or in

Coe T :,;sqmg way were handicapped. For some individuals enrollment in a public"
.- Si ~§chool sponsored ABE®class gave evidénce to friends and neighbors that 7f J :g
*?the 1ndividua] was in need ;} literacy.traininb._ Therefore: the act - ’ :

foghattending class bccame a gource of embarrassmcnt. o B

; o o Project Homebound rested on a aimple axion. If the urban person

e

40 ncod of education could not or ‘would not come to class, the educator . L

should-go to him. Project Homebound atudcnts were drawn from residentSA

L S .t«—r.-,.-,w_. ~ e - - . N ..f_.

- - v = -

. of the Butte urban area, the majority of whom reside in the Model Veigh— ! £
. e RS o
borhood Aroa and are affected by the one major%industrv, copper mining. .~

= » N e s

The«sample was restricted to those who are:adults and hqve less than g :;.’ ce T

Fa a -4 - )

A




- a highi:school education. The adult educational achievement level in - -

"the tdrget area- is épproximately two years'lover than the rest of the. .. , 3 .

TS N *

. . 4 --" : . i
Butte -urban area. : R e
N v . ' . . s

The preriment at Butte was designed to build upon the knowiedge: o

——

gained and contr{butions made hv Project Homebound in resolving many

- L
P TR I T

" ’ of the problems of delivering a curriculum to adults seeking basic ed- A

¥ . . '~ucation. The- preriment ‘was funded for 1971—72. e T :. : ,;f?r;ﬁ’
- [ Ve .. RN ,’,‘ R

3;' . a The purpose of this demonstration project was- designed to. deter~‘ ) ‘,Jj
: [ .~ *& - "
' e mine the effectiveness of the Joseph Tussman education model, Eiperiment .

N . o . N

7 at. Berkeley, in an’ ABE program.- lts-major intent, was ‘to combine An:

3.- 7 L ) leaaona‘the teaching of reflective skills'vith the -teaching of ordinarv
ABE skills. Other ‘aims for tHe project'were also set ‘to more fully ap-

. \‘ AT . .

g proximate the Tussman design. These aims called for draving students L.

. ‘ = :\. -
3 .

into small educational groups in which teachers vorked'to develop -an.

- .

informal relaxed feeling and to deve1op critical thinking through dis-r
cussions. The second year project sought to refine further the selec-

tion of educational setting (groups and materials) most'satisfactory e
- . - .Q\ ,‘.’ - A "
for both students and teachers and to develop and“test new vehiclea

- - < -._ . . *

. e for delivﬁring the ABE curriculum. Ieachers vere expected to prssent
s 7."_7 e f. >
JER . themselves, not—as-occupanta of positions on. educational pedestals nor _

as .experts or advoqqte.—of the traditional model of instruction and'

=explnnation,'but as guides, helperﬁ and fellov‘students._

- e i e s -

5, ’ . Project Prepare was a home-based Adult Basic Education and pre- -

Ha R ¢ - o .

%;; < - school program. The putpose of Project Prepare was to teach educdtion~

3 1 ~ £

ally disadvantaged parents ABE skills in their own homes and then to.

s s - <

N e

R how these parents how and vhat to teach their pre-school children.

The primary ohjective of this program was ?emcdintlon o‘ parentnl con=-
& . .o

¢ munication and computation deficiences. The secondary objective was o

LA L Rt

o

[ - R - -,




. . s - . -
. " e a - . . i - ».‘7." /./ - \- M "N

- i e b - - . - -
Lo . eventual elimination of the,pre-schoolera',learning problems. This R
- b ) 1 Kl ) A Y . - R -

B project was innovative in that, it Tot only affectgd the parent adult . j

- v - ¢ . ’

P ~but its influence carried over to the child A-pargnts\reaiized their R
. ., ) Ye <~r, - P .. § ~ r

owu -eduicational goals,they became more confident in guiding their chil— '1 s

P

. '.. ) \

d;en. Project Prepare was in effect during 1972*73 ' . u:

P These three projects have proven to be effective operational veh- e
;,f j - ~icles:4dn- ABL instruction in, Butte, Montana, and can be replicated in * . -
‘ ‘ E o ' f S * . * - . . e 3 -

Aother American,citiest i W St . TS
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. 2 ov - - . * . * . - '4. .
AU P I staff Selection - oy . ! o -~

The three 309b project proposals stipulate salarie&‘sgaff

. NN t

as'follows: One director, ‘one assisfant dirdctor, six %ull—time

Y
-

- teachers, six full-time aides, a counselor, and a secretary. Volun- o
. %
U 3

teers, when requisite, complete team persounel. ° .

- . S

. '-Follo§ing'are the procedures for selec ion of this staff.

. :‘ A O Project Diréc;og C _
. ‘l.l;Y‘ ) .The ABEIDirec;or of prog;aé;,with the magnitude of Homeﬁound, -
[ . L. prerimeﬁt at Butte,.éhd.Project Prepare has.many of the same res- »
. , ponstbilizies as ;‘schooL superintendent. lie must hi;e a teaching . .;/f 3:
. . E i staff;.ge must\Qetermine the competence of prospectivé teachers; he ‘

must evaluate the adequdacy of the instruction; he must see that fi-

v p nancial records are maintained and that the budget balances; he must
see that adequate records are developed and kgpt curreﬁl;:he must

. e see that provisioag are made for supplies aqg equipment; he must see
that recruitment and registration of students ig orderly ;nd“efficignt;
he must -provide for the necessary pre-and in-service training of the

[y

staff. Additional responsibilities and.gggies include preparation’

L4

hee
.

, and submission of periodic reports, provision for final student eval- .
. s ‘ uations, and compilation of a comprehensive 'final ceport.. .
. . Some ideal‘qdaiifications for a 30§-b Director are: !ie should

+ llave a master's degree of its equivalent as recognized b& the state

or local school s%@tem. The, Director should meet the rqu%rementa‘of

b

: general administrators and for supervisors in the state or region
24 P

.

e , concerneq;—\gg shouldchave a minimuin of six hours of speaialized

study in the field of Adult Basic Educa;ion; Uis professionql prep-
- L4 . ?

aration should include study in the areas_ of 1ihpral arts, bﬁman re-

’

gntlnnu. and nchool administration. ; > - T 4‘1

H IS




o=
1,127

1.1.3

1.1,4

-1.1.5

“171.6

1.1.7

/e

; L

The application form required by the local school district* for, P

administrative,posi;ions is cempleted %y applicants. Notification of.
position should be placed in the classified ads, on faculty bulletin

boards of schools, and should be given to the news media. Applications
" ?
for the position of Director are receivad and these applications and

-

credéntials are reviewed by grant recipienté.

.

Interviews are held with the most desirable applicants, and from

9

. those a Director of the project is selected upon approval of the local

-
. s

school board. .

-
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1.2 .Assistant Director T

Both poasitions of Director and his Assistant.vequire cre-

. . ?
dentials and tfanscripts of credits from institutions attended,

~—4nd references—from-former employees. - No teaching certification ~ —~ + .-

is required. Applicants should belresidents of a community and

.
Y -

well acquainted with its people and needs. . -

~

) 1.2.1 The Assistant Director of 309b projects agsumes the Director's

duties when the -Director is out-of-town or attending ABE workshops

-
L4

. or meetings. The Assisteﬁt'ﬁirector is résponsible for compilatiop
of statistical data relating to students' hours, progress, transferé,' )
and assignmen}s to teams. He recotds team teaching hours, staff

" absences, in-service attendance, mileage réquests, and distributes
pay checks, which are prepared by the school clerk. Orders of all

matéfials are made by him, a filing system to organize such materials °
¢

L4 - . " -
is set up, inventory is taken regularly, &nd a check=-out and return

LS

system implemented. The Director and Assistant Director cooperative~
* ‘ } Ly -

ly direct offjce activities,, higg and supervise staff, and maintain

" the budgét. Compilatfon of statistics and the preparation of graphs

-

agd charts for HEW and state reports are duties of the Assistant. ‘
He, lntcrviéws a croas-section’ of-students each month from each team

[

. performance and stwdent attitude toward the-projects.

. . '
The qualifications Tor .the Assistdnt Director are established

‘'by the local board of. education, being similar to those required

‘of an assistant principal. .

21,2 1- Procedqug_ﬁgn_preparing”appIiééiToB>faiﬁ;;vadvertisement of
L2 - T ) '
- ~ Job openings, receipt dand review of application by the grantees,
. P . - . .
¢ interviews and final recommendation of one selection being sent to .

.

;hé board 6f trustees for approval--allﬂaté similar to those for

’
4 ¢

hiring the Qiichor. ) . ’ 74

“

~ N .
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1.3

“

1.3.1

1.3.2

1,3.3

1.3.4

.3.5

Master Teachers
The guidelines utilized in the'hiring of Master Teachers are

standardized. Certification by the Szate Boaxd of Education is

-

s

ntial, and teachers-from various academic aréé@,?fé”§86§5§_56'"

meet the wide range of student needs. Previous work experience with

- . e

7
ddult education 1is desired but not mandatory. Great gmphasis'must

be placed on the general attitude conveyed in applicant interviews

A

toward a non-traditional approach’to teaching.

< . M

The primary function of the Master tzacher is one of leadership

within an assigned team. Besides teaching, the duties inyolved with

~

this role can be broken Jown inte several ‘categories: Conducting

in-service training, evaluation of the student’s academié level,

~
27N,

guiding the tutors in their preparation ‘of lessons and the uciliza-
tion of proper materisls, control and knowledge within the assiconed
team of time scheduies, number of students, what classes are held

and where. ‘ :
L

In the selection of the Master Teachers, the general gchool dig~

trict application form is used.

Advertising f?r applications for the available positions in
the daily newspaper is essential. The policyoéf most school dis-
tricts requires the listing of all teacher openings in the regqlar
superintendent's bulletif. . © .

The advertising should result in numerous applications for the
six positions. Credentials gre required from each applicant consist-
ing of an up-to-date college transcript, proof of certification and
degree,s and letters of rccommcndatiqn: .

-Reviewing all ¢f the teachers' applications and credentials

follows.

-




1.3.6

1.3.7

A3

-
. . -

Seiection of the best qualified teacher in each academic field is

a

necessiry to meet the needs of the project.
The uniqueness of 309b projects with their individualized.

lesson ‘plans and flexible teaching liours must be explained to the
teacher applicants during interviews, N

2 »

The Master Teachers, are selected by grant recipients, the

»

Project Director, .and -Assistant Project Director.

r

w

R

s
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Teacher Aides .
1]

1.4.1 > The teacher aide, as hired by the project, is intended to func-
‘tion as the clerical and instructional assistant to the Master Tear

cher. Applicants should be high school é;aduétes or -the equivalent.

.

— - A proficient ability in typing is sought. Clerical knowledge is

. N e

of utmost 1mportén;q. Supplyiﬁg one's own transportation is manda-

S tory. Any background experience with the target ‘population is
desirable. 7
o -_~  “The main duty of-;he teacher a;de is to assist the Master )
Teacher. The assistance ranges f;ﬁm the typing'aﬁd preparation
of lesson materials, to the actual "taking~over" of the classee , ’
-t . . and becoming the instructor.
. 1.4.2, The teacher aide's.application is. designed to incorpé;at; the
‘ ‘éducation,,work e;périence, and gkills pertinent ;o employment with;n
the project. - .
1.4.3 The policy of the school district usuall; rgquires<thé adver-

tising of aide openings in the superintendent's bulletin and-in-

-
~

local newspapers., .

-

Applications are received and reviewed, taking into considera-
'tion the unique needs of the project. Aides who have previous
training and ABE experience arekgiven preference.

The 1ntcrv§ewiﬁg précess includes an introduction to project
objectives. As the program progresses and—the aildes-begin to take
over the actual teaching of students, knowledge of lesson prepara-
tion, adaptability to indiyidualized situations, and flexible
working liours become equally important.

Selection of tegcher aides 1is completed by the same team which -

&

reviews the Master Teacher application%.

g
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- and mailed to them asking that names of persons interested in

An effective volunteer must possess a religious-like dedi-
cation to the student and to the assignment. In addition these'
qualities are essential: Be dependable and enthusiastic, be
competent or willing to develop competency in teaching areas,
be sensitive to student's personal feelings, be harmonious with

administrators and teachers, be receptive to the challenge of

“A 1ist of all service organizations can be obtained from .

the'local Chamber of Commerce, A form letter should be composed -~

volunteering be forwarded ‘to the Director. The letters also

request the opportunity for the Director to schedule speaking

engagements to explain the original proposal and the purpose )

Newspaper advertisements request the need for interested

e . .
persons ¢o volunteer. - This media reaches persons not members of

Letters to educational agencies are desirable to enroll

volunteers, retired or active, already experionced and trained

in the teaching profession, although this 1s not a necessary

T

1.5 Volunteers
Pt
13
-new ideas and new situations, and be flexible.
SIS . serv.
l . 5"2
- 1.5.3
of the project.
1.5.4
\\\\
N . .
. organizations.
\ ~N
1.5,5
qualitfcation of a volunfeer. ‘
1.5.6

After compilation of a list of names of volunteers, personal

contact 1is ma;;\gy one of the Master Teachers who then aligns

.

students, volunteers, and/or aides on one team. *

19
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1.6 ~__ Counselor . 1

4 - .
\\ - The function of a Project Counselor is to wo&k with students -

L] .
in the program and to assist students in getting into the program.

.

He interviews students to discover their Jndivfahai‘éxgectations

and assess how these can best be met. The counselor works with
N
the students on.a one-to-one basis or. in a small group situation

~ [

to offer assistance jn any problem'which the student wishes to-

-

discuss. ’Such matters can be personal, educational. or voca-

B
.- tional. 2 : -

1.6.1 The Counselor for any adult education program of this type
must hold at least a‘B.S. degree in counseling, and be certified

by the state or local school board. Previous experience involv-

1 " ing the counseling of adults will be an- agset to the brogram.

’

Because most involvemeﬁt i1 '309b programs is that between the

teacher and the students, the counselor must often serve as an

.
P

advisor to the teacher in céﬁnseling philosophy. As a result,
the Counselor will hecessarily be,utilized as a referraliagenb.

1.6.2- Applications for the position of Coﬁ?selor are receivé&

- - »

on the rcgulatién school district applications,, after the posi-
o

tion has been advertised ip local ﬁewspapépg and od’ihe school

district bulletin boards. The applications received are re-

viewed by thc same aforementioned screening committee.
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2.1 ~The first step undertaken is the selection of a training.

2.0 ﬁotkshop -

-

After the selection of;ﬁiojecp staff, a 30-hour workshop

- L}

is implemented. The purposé of this workshop 1s to familiarize |

the staff with-problems which they will encounter when tcaéh-
ing disadvantaééd adults, and to iatroduce tLe use of instruc-"

tionpi material which will be available for use &uring the
‘prdgfém. . - |
e The wdrkshOp is di;;ded into two ?reasa consiéting ?f .
consu{éant 39;13 82;2) and staff goals'(é.3). ) .?
2.1 . To conduct a(ptactical workgﬁop, blé?ning and organiza- .
' tion are of é;e utmost lmportance. It 18 necessary to Hmit

the arcas which will be ﬁost fully covered during instructioﬁ.'

~

+

R Organization”of the workshoﬁ is carefully planned and 1s ex- '
. . ‘
\

plained in the following steps: . )

site. iThetwotkahop site should be educationally functional- and

accessible to all participants,

The next is the determination of.E;aining dateg. Tbe time
., - . L] * <
. of instruction selected is prior to implementation of classes.

T

- The most logical time tor\tﬁe instruction is -évening hours. Two e

factors play an important role in the selection of evening hours:

R o - . v,
Availability of the selected consultants, avallability of volun-
. : o 4
teers to attend'training_sessions. ) . ' .
. ¢ - - 7
2,122 g To decide upon the areas of .instruction, an analysis of the

-

target population is necessary. It is evident that the majority

of the studerits will be from thé lowér socio-ecohomic'group of

N
3 -

\



2.2

2.2.2

; the education of the disadvantaged. S

’ approach, development of personal rapport; genuine acceptance of

%
>
. ~
. \ .,
- .

/fhe city, and the areas of 1nstruction should be peared toward

»
o .

RN
s

. ’ ¢ » .
A list of consultants who will fit inte the. specific areas of

.

instruction is éompiled. University professorg, state .department”

r ‘ .
cf education,personnel, and local resource people are~desirab$e.

L) v

Consultant Goals 7

The.consultant goals deal specifically with the area of sengi-*~

Rl

tivity t?ainiﬁg in teacher-student, relations.

A primary area of 1nstruc;16§l&s the study and'diécuqkion of

:the life style of the disadvantaged. This efea is brokei: downlinto

- 3, . s

subtopics: Culture, environment, family life, cowmon problens, aﬂdl

N

needs of the, target population. * ) :

. .0
The most important phase of the worksliop is the session on

- ]

- X .
communication, as it emphagizes recruiter orlentation, student

recruitment, ‘and student retention. - e ’

’ ki *

. Topfcs for discussion include: Recruiter's ‘and tutbr's'dpéh
propriate general appearance; the importaﬂce of a diplomatic initial
(‘ ©

1 .
stggeﬁt 8 opinion; use of familiar language geared to the student's -
RN R . T

1&901; corrélation of student's needs and desires; planhing e éro-

gram buil€ uponr' student's strengths, and acceptance of the cong-

quial parochial, esoterlc ‘and ethnic values of the particular’

heighhorhood. .

.

Major topics of digzussion are the techniques of teaching adults.

This’phase of the workshop is divided into these topics: Understand-

I

1né emotional and family problems of the adult, motivation of the

adult student, extent of personal'involvemeﬁﬁ of teacher with stu-

N rd

dent, -maintainénce of student interest, adaption of materials to
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20 - . . R ]

student needs. N

- ~ «

2.2.4 The final phase of the consultant's goal considers specific

o .
. ¢ ‘

;orpanization of a class. This section encompasses: Recruitment,
’ . i ,3 /‘ N -
o . determining student needs, selection of materials, creating other

s
[

t o educational materials, record keeping, and successful involvement

. ", or retention. . . -
T e . . P
T T 2.3 Staff Goals - ‘ .

. -
N~ N .

At tgg conclusion of the teacher awareness section of the ]

3

- .

& . workshop, the staff goals are implemenﬁed$ The objective of:staff

‘ P’ .
< Do goals 1is to familiarize the staff and volunteers with the instruc-

‘tﬁﬁnal materials which will be available for their usge during the

-

v K .
duration of the project. “Also at ;hese°sessions_the final teaching
L]

teams are-orgdnized,and team'teaching assignments made.

< .
2.3.1 Instructional materials are chosen by the consultants and

staff. ) .
2.3.é During the‘SOnﬁgltant Goals gession of the workshop, a close

. observation of teachers and teachers' aides is made. The purpose
" . e

\ -

— oﬁ this is to find aides and teachers who will work well together
-and form an effective instructional team. Teaching teams are or-

ganized and assigned to geographic areas of the city to minimize
.

, . " travel time. ‘The responsibility of each team member is outlined
and practised in developing a hypothetical individualized lesson |

plan. ,
» Because of the low economic status of the potential students,
v & .‘ . " )

s ‘ . it is necessary to discuss and examine the referral services avail-

’ -

able to this class of people. A list of agencies to consider are:

4

N Fémily Sérvices, Consumer Services, Health Agency, Banking- and Fi-

. nancial Services, Legal Aid, Vocations, Education.

3

o8
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©3.0

. chosen for a 309b project the vital next step, is the orientation’

S 3.1

3.1.1

3.1.1.1

’ J.1.1.2

310173

‘Thg 379b director should personally contact each agency director

\EB seek his authorization and assistance in obtaining-a-Mst—of—— |

enro l'lmc\nt . . . ' T

a

-

Recruitment of Students
.

Once the groundwork has been laid und the ﬁersonnel has been

of retruiters (see Workshop 2.2.2) recruitment of students.

Personal contact methods account for over half of the total

number of students serviced by these projects during each year.

L)

Recruitment procedpfcs in the location :and enrollment of

student participants ar follows: Solicitation of municipal,

s. local welfare, state employ- -

state, and- fcderal ageancie

[

ment and 0.LE.0.) for prospogtive educationally deficlent students.

— p— R

IO e g

o

potential ABE enrollees. In subsequent programs, namas can be ob-

’

tained from the files of students enroiled in previous demongtrai
tion projects. e
The names of persons whiéch appear on the compiled lists are

then dfviaed into geographical areas throughout the city and as--

signed {to teams of two aides who serye as recruiters. ) B

Whenever possible, the aides are assigned the task of con- ]

tacting stu@ents who }esidé in their own general locality in order

to minimize mileage and travel time. Although many of the names

-

and addresses may be out-dated, the persons who are able to be

t
!

contacted are\given a thorough explanation of the program. This

phase ofi the recruitment process alv=yg results in some immediate

IR o

e e—

Y f%lghdly approach by the recruiters is most instrumental

|
|

inLintroTucing pilot program to the community. The applications
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30 o . <
& .
3.1.1.4 obtained in this manner are returned to the 309b office for !
evaluation and processing. Once again, the reSultin; list'of'
students is divided geographiqﬁ}lz_§m9pg the six teaching teams‘w_ﬁ_a._;
— T T Clagées ;;d-;ééi;id;al instruction sessions are scheduled by the
. team teache;:
L JT;.l The aides conduct a door-to-door caﬁpaign 1; which efforts: |
’ 3.1.2.1 to contact potentia;'students are concentrated in various low-
. cost housing deeloéméntsthroughout the city. This door-to-
- “"3.1.2.2 door campaign utilizes the same type of friendly approach to
3.1.2.3 potential studénis,_and—simiLar—ptotgss1né techniques as those
which have been described; _
. 3.1.3 One of the speediest methods for spre;ding information
and increasing the enrollment is worq—of-moyth publicity. A
{
subspéntial number of students are recruited simply because they
3.1.3.2 contéct or are contéctéd by a member of éhe project staff or i
someone who 1is informed hbgg;&thé-projecb;~howevefj’§EGHEEE§_—~A—‘——__fh
—_— already in the program also aid the recruitment process by
3.1.4 telling their friends and neighbors aboug it. Telephone calls
by potentia}‘studenks to the project ;ffice also effect an
3.1.4.1 increased enrollment. g l
) 3.2. Mass media methods-are also employed to aid in introducing
a project. As supplements to the personal cogéggg_mgghgds____—————————'
I BrZrL-—“—*—théiai'ﬂEEE?Iﬁéa:ﬁ;&vertisement;-;;—thc radio, gelevision, and‘
newspapers are also effective‘in attracting“many new students to
? ¢3.2.2 the program. Printed posters are displayed in business places ) -

as well as at the welfare office, payroll distributjion centers,

- . 2
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. 3.2.4

v
Cuses

grocery stores, and churches. Service and social organizations

are gontacted regularly about potential students, and persons
whose names are éurned up in this manner are contacted by staff
members. Finally, other departments and agencies also aid in
increasing the ;hrollment by referring students to the project

*

office.
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4,1.2 .

4.1.3

Class Organization And Instruction

After processing the applications, the office assigns

groups and, individual students to team teachers who choose the

- "

tutor. 3 .

Six ;eams;each comprised of one teacher, one or two aides, and

cne to five volunteers,are éssigne& certain geographical areas.

Basic students within each boundary are given to one team tutor,

the GED students to another team member, thus avoiding duplica-
tion of "the instructqr's time in lesson preparation. As enrollment
increases, it is impossible_to maintain these subject matter fields

strictly to accomplish team teaching, since 'a student's availabili-

ty sometimes conflicts with hours the instructor has already filled.

Volunteers are utilized when available. i

From informatioq given during the first interview, the team
teacher determines types of materials tempora;ily suitable for
each student. These are used for the first lesson to. make an
informal evaluation of tﬁe student's educational leygl. Real-
istié goals are set dependiné on the student's needs and the

fal

length of the instructional period. Goals include learning to

» = '
read and write, to improve conversational English, to improve

writing and spelling, -to use practical math, to study the

driver's manual, to become a naturalized citizen, and to pass

°
>

the high school equivalency exam.
Instructor and student mutually agree on a convenient date,

time, and place for a regular class. These are nsually weekly

two-hout nennfons In the student's home, although very banfe

studentg began with one hour classes. More classens weekly and
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4.1.4

longer sessions sometimes result.

- : _/6\
Groups of those willing to join are formed, though time

L3

conflicts, various educational-levels, and effbarrassment often

prove problematical. It is easier and more successful to group

CED students with the same goal.than basic ones or.those with
- . ] »
e .~ ~

special goals. 1In GED group centers classes meet two hours
daily, in the afternoon at one center,and in the evening at b

u

énother in the same area. | One teacher acts as coordinator, yet -
aily rotation on a reguiaf“;chedgle allows teacﬁers'to instruct
in their special fields. Individuals, who progress after
tutoriol help, are encouraged to join groups, and are soﬁetimes
accompanied oo the, first group lesson by their instructor.

Class instructjion is based on individual needs and pre-
sented in conventiona].as well as innova*ive.w;&s. Group
teachers use lectures, field trips, and laboratory metoods.

" Individual‘lessons are tutorial. )

) At the first individual lesson the teacher accompaoies theé
aide, introduces materials, and “demonstrates the use of- these by'
teaching the studeqt'his first lesson. p basic reading lesson
may begin with'review of the alphabet aﬁ£ knowledge of dictionary
t‘skills. If these are laoking, they should be taught immediately.,
The level of reading ability is determined Ly orally reading
together selections at difforeqﬁ levels. The teachér recommends
materials for future'use. The aide }ocates the materials and

prepgrgp'gpecigligheets to P@company heﬁ\;::jon olans. The

tedcher‘breviews aod approves these at a kly individual

’

planning session with each aide Forms for lesson plans which *© .
b
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PAruntext provided by enic [N

Ry

R

include the'date, materials used, and instructor's comment are

t L -

supplied by the office to ‘achieve. uniformity and to forward to ,

~
» ) - ¢ -

. cvaluators.

. . . »

The aide works directly with the volunteer-indoctrinating,

supplying materials, and preparing lesson plans,
= 4 ’

to the volunteet at deast 24 hours prior to the private lesson.,

which are given

Each volunteer helps one student two hours eekly.
¢

tains the‘responsibility and re-schedules the class in case of *

the volunteer s aﬂsence and/or if the time conflicts withétne
aide's previOusly scheduled lesson.

the office, cancel but project team personnel cooperate to re-

.

schedulé at a more cdnvenient time'rsther/than omit the lesson

“

entirely, s}nce

4
lessons -in/compaxisorn to daily ones.

retention is already more difficult with weekly

Instructor's’ notebooks ¢

2.6 with lesson plans aid substitutes,
M r .

review for supervisory vi'sit:s. ] ) ? )
The team teacher Ys available two hours esch morning in the

. v . y .

_office for resource consultation in hq. special field.

; visory duties are met in the afternoons or evenings when the

’

Super-

teacher does not have individual or group lessons of her own.,

. Aad

-

L4 .‘\,—- .

L N e T p *,
~ sl . . R A2
tgpa ‘?““«.\,- 4G
2 W ~ B : ~

: Y R ,

: .ﬁ%ﬂ%ﬂqg'sﬁh
LAY )

.

Students\sometimes by phoning

L+

N

The aide main-

.

as well as provide comprehensive‘

4
.




spoyl Iy
dATIVAOUUT

‘5

. STe I8N

Q |
. . J0
UOT3eZITTIN
[y LS

UoI8L9g RITAY

uo:wc<wn0ﬁ»woza/ [ pue
. JUIWIIIOJUTIY

’

Jchm * J ._.r-.dqﬂ

SINOTUYIIL PU® SPOUl K|
JO S8SIUITeAY ISVIIOUT
' tegodang

Fd
>

.

%)

+

f S
i

" g
b 83
ot
U )
o
[
T
(%)

.
{
e
<
o
3
o
] L
‘u
-/—‘7?
o
=~
i
. L2

Aruitoxt provided by Eric:




5.1

5.1.2

In—ServiceyTrgining .

* The six master teachers and consultants conduct one-=hour

daily morning in-service training for the aides, volunteers,

and- other teachers not adept in a particular subject. The

‘primary purpose of this training is to teach methods and tech-

niques essential for ABE instruction. The in-service training
is also utilized for these reasons: To reinforce and t0 review

the subjects taught project students, especially in new approaches

and modern methods which the instructors have not had during

@

their own elementary and sécondary education; to familiarize the

instructors with the workbooks and printed materialg provided

by the administration; to “39/§h§!§ productively 'in teaéhing their

K Py
P 3

students; to' "brain-storm" to create materials not alreéady avail-

able; and to learn of original approaches'élready successfully pre-

pared and tried by a co-worker.

These were some innovations produced for use in 309b projects:

A "torah" .type paper roller is used in lieu of a large
blackboard. It is prepared previous to the lesson and
conserves teacher time in preparing the same-lesson
for similar needs, either individual or group. Its
portability and compactness arc an asset for kitchen

classes. ; -

Index cards with examples of words illustrating phonics
9 generalizations are dealt as a group game, then passed
at regular timed intervalg to another participant to

verbalize additional exampies. This sharpens pronun-
ciation skills.

To emphasize that learning can be fun, group "games" are
played to teach spelling. These include a dictionary re-~
lay to find definitions and correct spelling from a’pre-
pared 1list of words; a fish-bowl-spelling lesson ir. which
the participants donate words to a receptacle from which
- others draw a word, hand it to the teacher unseen, then
spell; group solutions to the same cross-word puzzle °
within a time limit; taking a root word and "pulling

)
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N 3

oyt" as many in the "family" as possible by adding pre-
fixes and suffixes; choosing a five-letter word with
two vowels, such as "bread" and forming new words be-
ginning with each letter to fit special categories:
"birds" as "bat", "robin", "eagle', "albatross", and
"dove"; adding one suffix to as many words as .possible
in an allotted time; and choosing a noun to see how
many appropriate adjectives the players can recall in

a given period. > ;

A number of graphs and charts are assembled in notebook
form to teach arithmetic¢ and reading skills. This
"visual” method is effective for basic readers as well
as GED students. : o

Magazine pictures illustrating high-usage words aré as-
sembled to begin conversing with non-English speaking
students, or to teach illiterates to read and write.
N

" Supplementary sheets of many kinds are prepared-to re-
view and reinforce topics slightly covered in commer-
cial workbooks. These:fulfill individual needs. Some
include a science vocabulary glossary, English gtrammar,
vocabulary, the most-often misspelled words, adult basic
word lists, sight words, and progressively arranged
mathematical work sheets.

These are some ideas used to teach the practical skill of

reading the newspaper:

A cartoon without a caption is presented to the "
student for his interpretation and label. This N
is then compared with the original caption. \\\

Newspaper pictures or others are shown to be given
a title or to identify with a current topic. This -
develops conversational and listening skills. :

Only the headline from a news storf is given for the
student to write the story to develop concise writing,
and to include the five "W's'".

Situations from advice columns are presented for which

. the_student was asked to provide the advice. This is
compared with the columnist's reply. This technique
aids the teacher in counseling on personal, family, and
health problems.

Scrambled words or pictures are laid out to be rcorganized
in logical sequence. This develops organizational skills
and thought progression.

7

:
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Classified ads are cut out of the paper without their

classification title. The-Student is asked to assemble

these in categories. This teaches contents of the ad=
- vertisiyg page as well as basic skills.

B * 3

\l‘ "\‘ I
1[ An éxplanation with” maps ‘and blackbpard diagrams of
%$$AJ -the_geodetic survey proves to be a valuablé lesson for

property, owners. oA

In-service provides a vehicle for | estion and answer periods.
fe é‘t St »f"/"
Whenever an instructor encounters a new proﬁiem, suggestions are
freely given. Requirements for naturalization, changes in GED test-
ing, and the time and dates for such exams, as well as the subject
matter for- which to be prepared are some areas for discussion.
Development of in-service evolves from the assignments
‘made by the administration when the master teachers were hired

with their major qualifications each representing a different sub-

ject-matter field.

|
Therefore; the training is held daily from 9-10 a.n. in a / i
;Laff meesing réom,with teachers and subjects rotating. A sepa-
rate cléssroom is desir;ble. Attendance for aides is mandatory
unless that is the only time a student could arrange his lesson.
Anncouncements are madg ?y the project director and his assistant,
guidelines are presented, and staff meetings a;g'héld at this time,
cancelling the formal lessoh, if the need arises. Team-teaching
schedules are used as reference for the whereabouts of absentees,
who are notified by the master teacher of important proceedings.~
Fach team endeavors to have at least one representativé present at
all meetings. *

Consultants occasionally attend to present advance know- -

ledge in educational trends and practices. Follow-up visits




5.2.2 -

5.2.2.1

'5.2.2.2

5.2.2.3

5.2.2.4

5.2.2.5

from those who conducted the initial work-shop relegate practice

,/ ‘and theory.

The master teachers are responsible for these subject areas:
English, ;eading, social studies}'mathematics, and science. The'
English teacher discdéses‘literary types with emphasis on poetry
to help éEb\students. Grammar, sentence consgtruction, and vocab-
ulary yy}lding are covered, "

Reading with emphasis on how to teach basic gkills is taught

using the eclectic approach. Word structure emphasizing roots,

) . .
prefixes and suffixes, phonics generalizations, dictionary skills,

;nd word meanings are presented. How to read the Lé‘:fifrr 1s
taught using’inqovativé techniques. ' -

The social gtudies teacher.reviews state and federal‘govern- '
mental organizations. ‘Educational movies, which show life‘in the

countries from whi:, minority groups served by the projects come,

are shown weekly. These .are previewed by the staff and often shown

.

. .
to group classes of students.

Mathematics lessons in basic math, algebra, and modern math
are conducted in a traditional manner with the staff sing;y workiné
out the problems in class before they present the problems to their
students. The master teacher instructg first, then offers‘iadividu-
al help before working out the solutions on the board,

Science definitely directed toward GCED exams 1s taught by the

lecture method. Natural sciences of interest to hougsewives and
¢ b

knowledge for everyday use are imparted.

When weather and time schedules permit the staff takes the \
opportunity tor educational ffeld trips with students.
265
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6.0 The Advisory.Committee
The basic purpose of this committee is to provide a vehicle

in which the citizens of the community can pariicpate'and to which

i .
they car contribute effectivelz;in relation to 309b projects. .

6.1 The final selection of the Advisory Committee is matie by the

" Director. . |
_ \
* 6.1.1 /”’The 1list of poténtial members is compiled by the Project Di-
s rector and Assistant Director from the principal co-operating . \

Y

local agencics which can be Model City, t%e ldhal school distrigtw
The North American Indian Alliance, Sgpior Citizens, The State
Employment Office, the city administfation, the Y.M.C.A., fhe
Office ;f-Ecoﬁomié Opportunity, The Chamber of éom@erée,‘The SQate\“
Department of Public Instructio;, The State Welfare Office’, iﬁdu§-
trial employers, lqpal service clubs, andyéariodé churches. \
6.1.2 Erefefénce is'give; to directors of the above ?gganizatfons

. . & .
and agenclies to enlist these leaders of the community in disseminat-

ing 309b project publicity more rapidly. .

o -

6;1.3 . Members are selected from tlte aforementioned agencies as
. ‘ stipulated. - . . A :
v 6.1.4 The Director or his Assistant.m;k? person;l contact with the
. . | individuals selected. . N
5-' * ”6.2§" - . The spec:fic purposes of the ;ommittee are to provide two-~ ‘
- A T

A
Wax=coﬁ;unication between the project and.general public and to
. e
N ' 14
K3 E »4¥ utilize the talents and abilities of persons of the community in
;‘q',;‘%‘ | ' ’ ° ) )
, @olving:project problems. This committee also procures personnel
: ¢

for a moré thorough study of various project problems. Further-

B A .
more, ft mobilizes the force of an tnformed public opinfon bheldnd

o . | 49
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’

6.2.2

6.2.3

6.2.4

6.2.5

—~

.

-~

behind actions needed for developing and maintainiag apj;und, pfo-
gressive educational programdfor all people.

The function of this committee 1s to serve as a liaiion organi-
zation in the recruitment of students and volunteers.

Quarterly meetings are called by the Director. ,

.

3 Recruitment og_students facilitated thrg:gh ghe efforts of
these Advisory Committee members. Lo

‘ Recruitinent of volunteers ig enhanced by the Advisory Committee
members who give information on deﬁendable and competent individuals
w might ‘serve aé volunteer project tutors.

Many members of the Advisory Co?mittee can utilize the agencies
they represent to serve as referral and consulting organizatiocns for
projezf\kxudents. o

Some ﬁgmbers of the committee can be instrumental in g}acing
project stuhen&sfin position§’5véziab1é'wiéhin their organization.
For extuwple, sghdents can enter M.D.T.A Training, the Vocational
Technical Ccﬁter, qbe local high school, or attain gaigful employ~
ment. \\

Since the membersxqf the Advisory Committee work as a team,
community involvement concerns not only project -activity but also

I
activity in many other areas.
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7.0

7.2

Materials

~

Materials in Adult Basic Lducation should be tarefully chosen

* by’ the teacher in terms of the learner's needs, as he sees them,

“ ) , ‘ .
his potential, and his goal. : .

The secretary keeps:a check-out card file for each staff mem-

-

“~_ Der. Hard materials and one-of-a-kind types, especially pre-school
™~ »

-

éﬂzii.buingrs and audio-visual materials, are checked in and out

;egular1y<;o asSure availability to all staff and students.
Soft~ware 1is checked out on the teacher's card in the office

in the sthent's name. This facilitates changes in staff personnel

to check quickly the cards for material with which each needs to

-

become familiar to continue tutoring smoothly.

Steck-Vaughn soft-ware and American Education Publications

weekly newspapers are highly suitable for ddult home and center

-

to enable tutors to supply students systematically.

4

e

Sullivan Associates Programmed Reading For Adults is useful.

For the more advanced adult,’Barnell-Loft Picto-Vocabulary

-

. e

Series, Specific Sﬂill Series, and McGraw-Hill Reading for Concepts

ensures that the student 1s -aware of his own achievement, since
adult students require constant reenforcement.
* A tape recorder and several tape players sre invaluable to

individualized instruction. Films shown to groups are discussion

~

9 vehicles. v

Kooks of high interest to adults of low level reading ability

"use. Grade levels of these materials are pqstea on the hook shelves
v i o
are avallable at Job Corps centers. h N
|
|
|




.t

X B . :
X3 ..
R These are useful only for individualized instruction in

-
N . I’ LS
. v

" group classes: » ) . . .

Ly -

y . SRA Reading Laboratory and Graph and Picture Study Skills

® LSI’by McGraw-Hill Self Instruction in Rasic Skills Com-

DIRY

* . : prehensicn, English Language, Arithmetic Fundamentals .
p BRL Why Work égries ‘ v l’,‘ \. ’

‘ Frequently-used carry-out kit; gor nre-schoolers vere:
SuII;:an Associates Readiness in Langpage Arts and En% )

- ©

richment Materials' ' Co

I3

American Guidanne‘Service Developing Understanding of -

. -

. b

g . Self and Others

Ky

Growing with Music--record albums : 4

Cautionary use is made of machines and kits. Basic adults

3

t : reQuife a variety of approaches and personalized instruction for

i -
f-, retention, as most.lack concentration abilities and self-motiva-

] . - . . X
' tion. ) . :

Work folders.maintainéd by.the tutor for students receiving

: f‘f . 1ndividualized inatrhction in/the centers hold answer sheets. .
o o '
: Generally, answer sheets are not taken from the center except by

.

a tutorl.~ It is not advisable to leave thém with a home~bound

‘ 1
.\
¢

: £ student because of loss and displacement.
-_7.3 Basic educational skiils must be adopted to real-life gitua- '
tions. For reading use the classified section of the telephone .

.
\ . e

directory, business letters,” contracts for installment buying, .-

goclal seéurity cards, hea{th ce;tificates, visas, cltizenship

.
papers and drivec's licenses.




”n

_ ~ .
The l.anguage Master and -Fearon Au =Lingual English Series
_ records are popular for English as Second Language; as are flash

- . cards, flip charts, homograph cards, Reader's.Digest Skill Build-

ers with audio tapes, SRA Listening Skills Program, O'Hare Starite

Program, and Ideal charts for basic }eaders.

>

In The Experiment materials, it was important for teachers

to select just the right kind of work for the students to read and

. 3
- o

to make sure that it was not beyond eﬁih individual student's read-

«

ing level. Often, a single sentence expressing the desired idea

<
‘ for consideration was useful. After working with their experi-
[~

mentalc::E:iigg,for awhile, teachers were able to choose selections
A . . .
quite fully for, each person, knowing that the student would

—

probably enjoy whatever material was selected. In most cases,
students themselves played an important role in picking the ma-

£~

terials for their lessons. In doing this they used various books

’

- in their own homes, such as poetry anthologies, books of’quota-
tions, and short story collections. In some instances, their
teachers were able to use thegse reflective materials with other

T
\
students\

Developing Prereading Skills by Holt, Rinehard, and Winston

provides detailed pre-school lessons.

American Citizenship by Soloman Weiner is a concise manual

and naturalization guide.

The Montana Driver's Manual; banking supplies such as checks,

deposit s1ips, and withdrawal forms| recipes and labels on products

are practical reading materials.

o1

53
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-

7.4 ‘ Many students channel gtudy toward job preparation. Sample
application forms are filled out, want ads are read apd mock letters
written; 1nfotmationa% brochures and texts on trades and crafts
for prospective employment a;e reading materials.

7.5 For those who master basic skills, the ligh School Equiva~
lency FExam projects another challenge.. Cowles' GED books serve

students who progress to senior high level.

' . —r
Q Ja Y- 2N




INSTRUCTIONAL DESIGN

\ The instructional design is a blend of hoﬁe classes and small group classes
in resource centers uéing individualized instruction.

Mid-morning, eariy afternoon, and evening classes are the time prefer-
ences for weekly home classes, handled capably by trained non~degree person-
nel. Tutorial instruction is pecessary to both types of students wno pre-
fer open enrollment; alternative hours and days for instruction, becsuse of
shift changes in a miner's work schedule; minimum numberé in groups; com-
pletely $ndividualized instruction; and periods from one to two hours in

length, dependent upon the concentration level of the student and length of

" travel time for the instructsr.

The lower the literacy, the greater the amount of personal assistance

needed, requiring home classes for some adults thdoughout the project.

Since identification with the student’s own instructor is strong, the most
important factor in retention is the teacher, who must meet the individual's
specific needs.

Natural sequence structured Homebound into three phases. Phase I

was the enrollmeist and individual home instruction of stuagnts in organized

- \‘\\
"kitchen classes”. Fuase II involved the grouping of students into classes

N

organized at neighbortiood centers in which students moved from a one-to-one

~

situation in the home to group instruction classes (feeder aspect); Phase IIl

~

involved the initiation of an eventual take-over by volunteers.
Grouping is dependent upon availability of a classroom, its geographic\\,
location within the city, the number of students, their compatability, and

the dedication of the staff member influences :he success of group classes.

Only degree staff handles groups, with aides available for individual help

55
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or for home tutorials. Some possible iocations for group classes are: Neigh~
borhood or communig; centers in predominantly ethnic areas, low income hous-
ing dévelopments, or social and fraternal facilities.

Classes at the center in the Butte Vocation-Technical Center building
were personal image builders. However; the functions, roums, and éervices
of the demonstration projgcts were well-defined to maintain separateness
from the vocational skills program. Housewives, particularly, who moved
from llomebound to school (during the third year when instruction at home
was provided only to those with pre-schoolers) evidenced pride in their
"advancement".

‘fany in the centers come to learn one skill. It is erroneous to believe
all of those at 8th grade level desire their GED. This pre-misconception
at enrolléent may lead to "displacement". .

English as a Second Language and discussion of literary materials are
generally more successful ag group acFivities. Information required by many
parents in Project Prepare, and the interchange of ideas i; areas of mutual
concern in The Experiment are group oriented. Careful selection in group-
ing students with homogenous characteristics, and careful consideration in
securing down-to-earth resource people are criteria to successful groups.
Attempts to provide socialization activities for basic adults or their pre-
school children are also dependent on the above criteria.

For periodic group meetings, ag for parental guidance in Project Prepare,
printed reminders are distributed and used for material in a tutorial read-
ing lesson. Tutors arrange for‘private transportation; a nursery service
is provided. FEarly evening hours during mid-week are recommended.

Wide~use of community resources for field trips is vital, convenient,

and economical. Regular use of the library; federal, city, and county services;

wd publie recreation facllitles i cncouraged. Other fleld trips may {n-

clude: trnnspnrtntlok terminals, couyrt and legislatlve scssions, muscums,

&
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cultural centers, state institutions, industrial plants, newspaper’ print-
1ng\g£fices,and independent businesses such as bakeries.
Each project develops instruct}onal patterns to specifically impart
. N
its unique purpose to a variety of individuals and to groups with educatighal,

cultural, social, and economic deficiencies. FEach demonstrates and eval-

uates innovative approaches to adult basic education. In the final analysis

success depends upon giving the student what he wants.

#]
9




RECORD KEEPING

Individual student record files are maintained by the office secrétary.
The file on each includes personal data obtained at enrollment, an attendance
record of hours, standard test scores or the tutor's informal evaluation,

itemized waterials and/or work according to grade level that each student

completes, and notations of the tutor regarding weaknesses and strengths of

L 4

the enrollee. Special projects may require additional forms. Exs: Parental

attitudes, interests, and goals for the child; child enrollment form. These

files are particularly useful to a new instructor for placement .of her- stu-

dent, td avoid repetition, and to proceed smoothly from one year to the next.

For efficient use of staff time, weekly time sheets, and appointments

Q

with addresses for which the team teacher is Ffesponsible, are supplied the

. < e "

secretary at the beginning ogﬂgggh,neek,L~At—the‘EGﬁETEEISE—;E—Zhe week ,-

—_— - s
PP — .
- e

.. «——""TECOTds of total liours for the individual staff members, teams, and students

P
S

are compiled. Additional weekly evaluations and lesson plan reports may be

.

submitted to the external evaluators. Student interview records are compiled

-

after each home visit and suppliéd the evaluators monthly.

A daily on-going numerical record of t;tal enrollment, nu?ber of drop-
outs, active students, numbers of chiidren and/or basic adults.is maintained
by the secretary. Drc -outs’ filea are completeq by the instructor, the
secretary is informed immediately, and files are removed to the fnactive
drawer.  Student records are open to the' entire staff.

Each student is tested formally or informally near‘the beginning of'eﬁ-

rollment. Formal pre-tests are administered only one time and scores en-

tered in the permanent student record in the office. Tests are generally

o
v

traumatic experiences for the student and are administered only after the

instruc :or has an opportunity to informally evaluate the student's level. ,

~0
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Some tests are: Stu?ent Survey, Adult Reader Inventory, Dolch Basic Sight _ .

Word Test, Oral Reading.Tests, Review and Unit tests In workbooks. All test
Moo

scores and post-tests are recorded in the office files.

In these ;rojects yearly instructional hours for weekly lessons totalled

r

approximately 75 liours per student per project. Thi; is a recommended time
) ‘ . Y

period for testing and recording achievements. .

Follov-ups on students who dropped are made by the director, co-ordina-

a

tor, or cvaluator of the project. Transciency, inability to schedule time

well, personal probIEms; and poor identification with the tutor are fre-

quent reasons for dropping. A phohq,cqliipreceding a personal visit fs°
ot \f b

general procedure. s
»

q.-

Follow-ups on those &ho "graduated' by reachiné their goals in one pro-

-

ject are made at the beginning of the next.. These 'graduates" often re-enroll

and are influential in.recruiting other students. The foreign-born, for

P
example, who pass the naturalization exam one year are eager to continue

]
c B

study to read their drivers' manuals the next year.

Recruitment and follow-up for retention are simultanéously carried on

" and are necessavy to continue successfully.

Conscientious record keeping is essential as it provides a permanent

reference for the basic adult interested in continuing education.

by
.\

.
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EVALUATION - : 2

Evaluation involves the use of three sources of/1nformation:f£xternal,

+ / ‘\
internal, and students, using a combination of the three. ‘
-? 4

/ T,
! In contracting for external evaluation, %hogsé/from university personnel
38 [

and members of the State Department of Educat on,/ who are familiar with eval-

PN

/ \
uation procedures and ALK education.' A backg zyéd of personal living experi- .

ence in the community,:so evaluators are acquainted with life styles éf the

population, is desirable. Periodic visits to the community and cbnsulgations
. i . \

with the staff and students are necessary. Criteria to be used for ext?rnal

t
)

evaluation should be mutually agreeable to evaluators and staff personnel

& N . 4

at the beginning of the project. ° ' |

Internal évaluatiod is possible through the teaching staff who use uni-

form pre-tests, pog%ﬁtests, and identical prpgggséirecords. In:sgrxicg_isz_;__f_____;
an opportune time to agree upon testing vehicles, and to discuss frequently
the effectiveness of these.

’ ) ’Unit tests, cha?ts, and records of student progress are incorporated
in most adult basic workbooks used by all the staff. Ré;ults\of ;orkbook
tests and progress records checked by the student, involve the student in
establishing his objective and recording his achievement. Questionnaires

provided to students at the end of the project give them the opportunity to

a
evaluate teacher, material, and project.

-
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are successful only to the degree of their dedication.

CONCLUSTONS

Homebound basic instruction is valuable for educationally dis-
adyantaged adults unable to attend classes. Volunteer tutors '

.
¢

. .
Incorporation of tihe teaching of reflective materials in the
humanities with the teaching of ordinary ABE skills is worth-
while. for some ABE students.

lducationally disadvantaged parents can be taught ABE skillé
in their own homes, and these parents can be taught simultaneous-
ly how and what to teach their pre-school children.

>

61

_

$tudent recruitment and retention must be given number one
priority in any ABE program. .

Emphasis in all ABE instruction must be placed in lifecoping
communication and computation skills. Priority must be given
the teaching of reading fundamentals and remedial reading. '

<

Regular in-service training conducted by certificd and quali-
fied instructors should replace protracted pre-service training.

¢ 4 "
Employment of mature trained paraprofessionals under the close
supervision and guidance of certified tecachers in the home
situntion is a practlical method of ABE instruction.

Q
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Note: Tor additional information Sée Final Reports of Project Homebound,

el e
R

The Lxperiment at Butte, Project Prepare. These are available at:

L3
P e

Butte Vocational-Technical Center
404 South Wyoming Street
_ Butte, Montana 59701 ‘

. -
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Aruitoxt provided by Eic:

BUTTE PUBLIC SCHOOLS

.

" TEACHER'S APPLICATION FORM

»

Name P
: (Give Name In Full)

Present Address . e e et e w .. ..Phone ..
Permanent Address - ' e e e e s " .. Phone .

Present Position

3

Where are.your credentials on file?.

Instructions

Give ull information culled for. | Information given here
will become a part of the contract, it elected. .
A letter from applicant must accompany this form.

Importent Information -

Whenever possible, n personal interview is r‘cqucstcd. .

It clected, the appheant agrees to aceept 'l\s.siunmcnz to
building, subjects, and activities as mude by the superin-
tendent and school board. . N

A salury schedule prevails il this district, the salary being
Fasten Recent dependent upon the amount of truining und (-xpor(enu-.

Photograph A eertitied (complete) transeript of all your college work
Here must accompany this application,

(é’uuleul\iré‘ of .»\p{)lmuntl ’ >

(Sign name as you will wish it to appear on contract and
warrants, if you are cleeted.)




. . . o . oL
. . . . ) -,
‘ ) * A ¢
A Y . . - ] .
EDUCATIONAL TRAINING . ’ . - . :
- < WATES (TS N I -
NAME OF SCHOOL LOCATION _INGHueive Yi aus MA IO R «AMINGA
N '—‘-. - . - S ——— W W T * - —
J_‘"'" - Y P e me e - . N ’
ELEMENTARY P - - .. ,
- | U c e N U N :
B ES ' - -
N \ee,
"JUNmRrﬂGH{ . . ’ . ’ )
- ——— ’y —— - T Y e -————— - g - L -
o : s . .
l . ~ 3 - —— — -
SENIOR mc.n." :
. 8 R ) .
T ) N . .
e —— . SRR O .
( (—" ¢ R -
COLLEGE !} - - nberetes Radiali i e e S
UNIVERSITY . * . ., o -
—— - g -~ — e ——ree - ——— - g - m mr s am e —— -
) . -, ‘e -
—_——— —— — - bt REEIE SRR R P
.v- . . P =
- a . v . . .
GRADUATE . . ¢ |
Y WORK' . . - e - . PN O e e :‘; R Y e et B - . g - A -
. . RN - . -
- n - - .
. EDUCATIONAL EXPERIENCE ' : -
e wo ur |NO OF TEACHERS! yeanLy - )
DATES FROM TO LOCATION v NAME OF SCHOOL | reans | wioa [ svsrem SAL ARY SUBJLTTS
- - <
hroryaban etk R 3 L - — - T - s e -
; ’ 7 . Sy ~ -
| . e 3
T — ——t v v e-x - = — e - cem——— .
. j . - A )
" - : rd —
- A . -~
) . /
OTHER EXPERIENCE O NGT 181 PART [IME WORK ON _FOSITINING OF 1888 1IAN U MONIIE DURATIIN SN ESS Elibs ANE « N ILEN: G 1MbL j
- LOCATION NAME OF COMPANY o o ﬁﬁ&ﬁ YEARLY i
LATES PHOM 10 - o eAMs [Dguamzaten | BALARY :
- 'Y . .
N - TS 4 - . ' N

LV PIVE MEILARENLES

REFERENCES

- /

"v. Pl

~

[l
57

.
ENT L UDING SSPRCIALLY SUPENINIENUDENTS AND FHiN. IPALS LiNIER WHOM Savu 1AV TALLIT Mot HA3E ¢ uy.
1

: , NAME . Yo
AN -

ERIC

Aruitoxt provided by Eic:




' -
.
: -
DIPLOMA OR YEAR OF |QUARTER HRS.] GENERAL HONOR ACTIV
v DEGREE GRIDUATION | AFTER® A | SCHOLAR3HIP ONORS CTIVITIES
. /
S ‘
A
L]
. .o +t - -1 . —
- 1
— e m—— - o omv e feme o r—e— _
[~
. de
- ‘- * — ——— - - o— -
.
|- ]
' - ~r‘L/ A - - - L e f emtma e - aes -
! .
i . -
; . —-} . o e - . —— e ———— . . - .
- ¥
) 4
f Gl PUSITIONS HELD ACTIVITIES HANDLED REASUNS FOR LEAVING NAME AND ADDRESS OF SUPERINTENDENT
o -
- .
&
8% ethum camsam \
! TYPE OF WORK

REASONS FOR LEAVING

NAME AND ADDRESS OF EMPLOYER

v mntom. by e

e lalshe ¢+ CeARAL IEZN

rERVSONALITY

8 HOLARCINP AND TEACHINO ABILITY,

- A 0-0 RESS OFFICIAL POSITION
=
o . \)
“ERIC ~g
:




8.

PERSONAL .DATA Vo
Name. . . .ol e ; 7/
Exact Name on Social Security Card.. “+ -+« . «eow .. Social Sceurity No. -
Age 4. Date of Birth L 5. Place of Birth.. . . . . /
\ Month / Day Year o /
Nationality Race. . . 7. Are you an American citizen?. ... R //. .
Height 9. Weig.t . 10. Married. .. . 11. Widowed 12. Divorced. /

. Marricd women give husband’s vocation and residence . ... . ,/
Married applicants: No. of children © Other dependents . / ...............
Nature and extent of any physical hand.icaps: . . ,"

Is youy health sufficient to carry a full teaching load, plus a normal assignment of extra curricular/work ?
Do you use tobacco or alcohol? . . e /
- Hobbies—in order of prefcreni-e: e — e .'. R
. /
. Military status . oL L. . /
PROFESSIONAL INFORMATION
What teaching certificate df)/you have? e ’ . When does it expire?
State activities you are qualified and willing o handle, in order of preference.

(a) . TP { )

v

{c). .. . : e e (@) "
List other professional organizations in which you hold memPership

{
Do you belong tc any sceret organization?... .. . . i

If you arc an appl:eant for a position in the first six grades, pl\:use answer the following:
(a) Cuan you teach music in your own room?. . .., (b) Arl\? - {¢) physical training?

Travel (Give dates and places) . \ ,

/ \

i .
List special abilities i order of greatest proficiency  ° !
List vocations you kave prepated for besides Leaching \

Have you ever failed to be reelected? Where? \

If-su, state reasons: ) |

MAIL APPLICATION TO: SUPERINTENDENT OF SCHOOLS, B\I\JTTE, MONTANA
\

- e
| Vo e
Voo




APPLICATION FOR TEACHEP AIDE

PROJECT 309

JATE
BIRTHDATE
{Last) \{ilrst) (Middle) Mo. Day Year
Address
{(Number of Street) . (C..ty) (State)
Phone Social Security Number _  Age

Check One: X1) Male_ Female o
(2) Married Single Divorcud Separated__ _;

Widowed

Highest Grade Completed in School (Circle One):

s 6 7 8 9 10 11 12 Graduated ] 13 14 15 16

Year Graauated

Schools attended: Elementary . High School

Junioxr High Other

Y : Address

Present Employer

Type of Work ’ What lours

Height _ _ Weight ___ List any physical handicaps:

flow did you hear about this job?

List any skills you have which you feel would help our proggam:’

Words per Minute

Can you Type? . _

List any business or educational machines you can operate:

-~




. <

[}

"List all occupations in vhich you have worked:

Cccupation Employer
Have you had any teaching or related experience? . ,i
. ) |
|
- !
- b. <

P

s @

Would you be willing to attend a two-week training session? (At school

expense) Yes No

ﬁdw do you feel you can help our prodram as a Tcacher Aide?

~

2




\

ABE WORKSHOP - BUTTE

Tuesday, Sept. 15

Wednesday, Sept. 16
Thursday, Sept. 17.

- 1]

Tuelqay, Sept. 22

Wednesday, Sept. %?

-

Thursday, Sept. 24
Monday, Sept. 28

Tuesday, Sept. 29
Wednesday, Sept. 30
Thursday, October 1

t

SCHEDULE
(7-10 p.m.)

Introduction

Why are you here?

Who will you be working with?
What and how to partially fulfxll
your goals?

Praview of students

Filmstrip - "Disadvantaged Mexican -
American Children & Early Educational
Experiences’

Characteristics of the under-educated
adults - life style and communications

Implication for teaching disadvantaged
adults, based upon their characteristics.
Technique in teaching adults.

TV film -~ ABE classes 1nbxontucky
with commentary . 4

Discussion and role playing with
specific problems

Perception model development °
Communication problem solving '

Review prdbgem solving
Staff problem development

overview of interview technique,
approach, etc, 2 hours actual
interviewing in teams (two).

Discussion of interview results and
pqobleml thereof, with analylis and
suggested alternatives.

Organization of home classes and
procedures to be employed. Instruction
in how to use ABE material °
effectively.

A




American Assn. University
Women

» American Business Womens
Association

Amarican Cancer Society

Silver B8ow Unit
k4

American Legion; S, 8,
TPost 1|

American L?gion Auxiliary

Automobile Dealers Assn,

Beta Sigms Phi Council

B.P.OE. 240 -

Big Brother Club

Boy Scouts of America

Business & Professional
Women's Club

Butte Ski Club

Butte Women's Club

Sutte Snowmobile Club
4
Butte Senior Citizens

Butte Ministers Assn.
/

B8'Nale Brith of Butte

Calanthe Temple #3
Pythian Sisters
Comp Fire Girls

Chamber of Commerce

‘.

.Christian Business & Pro-
_fessional Women's
) Club

Daughters of American
Revolution
O pper City Women's Club

N

Vigilsnte Councit #313

- as e e e @

Disabled American Veterans
Butte Ghapter #6

Disabled American Vetgraﬁs
Auxiliary

Eagles, Butte Aerie No, 11
Exchange Club
- Executive Club
Girl Scouts
Shining Mountasins

Council

Heart Assn,, Montana
(Memorials)

Insurance Women of Butte

Junior League of Butte, inc.

A

Junior Women's .Clubp
of Butte :

Kiwanis Club - Butte

» Kiwanis Club - Silver Bow

~ ~

Kivanis Club -« South Butte
"Knights of Columbus
—
Lions
M.1.A;

* March of Dimes

Marian White Arts & Crafts

Mineral & Gem Club of Butte

. e

Modern Woodmen of America
Hbose, quol Order
Muscular Dystrophy
Masonic Orders

National Business wWomen's
Assn,

Optimist Club

Petticoat Patrol

Pioneer Club

Rocky Mountain Assn, for
Retarded Chilldren

Rocky Mountain Council of
Garden Ciubs

Rotana

Rotary Club of Butte

<

St. James Commun{ty- .
Hospital Auxiliary

Silver Bow County Bar Assn.’

Sheriff's Posse,
Silver Bow County

Sitver Bow County
Medical Assn.

Silver Bow General
Hospital Auxiliary v

Skyline Sportemans' Assn,
Soroptimist Club of Butte

Square Dance Club

-

Toastmasters, No, 378

Toastmistresses

United Commercial Travelers

Veterans of Foreign Vars

“
Vigilante Rodeo &
Saddle Club

Welcome Wagon Club

-

YMCA

%
g\
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DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE FORM APPROVED
s OFFICE OF EDUCATION . . U T ?
. WASHING TON, D.C. 20202 BUDGET BUREAU NO. $1=RO78|
U.S. OE CONTRACT OR GRANT NUMBER -
SPECIAL EXPERIMENTAL DEMONSTRATION PROJECT R
ADULT EDUCATION ACT OF 1966, Section 309(b), Title IlI, P.L. 89-750 TRV 2 =
F A WAR
PARTICIPANT INFORMATION
- 1
. 2w
e te > . .
The teacher, counselor, or other staff member will interview P.L. 8;}750). Within two weeks after the participant énrolls
and fill out this form for cach participant of an Adult Basic - < X ; A
in the project, the project director will forward this form to:
Education Special Experimental Demonstration Project which DHEW/U; S " f Ed A .
18 supported by the Office of Education under guthority of and T h. l. ?fgl:" o R u;;“;‘;' Btureng 2.,[ ,)g"(l;' Vocational,
Se-ction 300(b) of the Adult Education Act of 1966 (Trtle HI, echnical Education, Washington, D.C. 20202
C PART | -« PARTICIPANT DATA
1. NAME OF PARTICIPANT (I'%lnt us type) 1. ADDRESS (Numhor, street, clty, State end 211 code)
2. SOCIAL SECURITY NUMBER 3, SEX ! th. COUNTY - Y¢. CONGRESSIONAL DISTRICT
- Al IMALE B. [ JrEMaLE -
4. DATE OF BIRTH 8. U.S. CITIZEN 6. MILITARY SERV! S~ give dinchurge dnte)
MONTH YEAR ' a.l |vETBRAN A4 DISCHARGE DATE:
Al Jves B[ InoO 8. JREJECTEE C.{ JOTHER NON-VE T
- 7. MARITAL STATuUS A.{ |NEVER MARRIED s. :%t%or FAMILY OR HOUSE- | 9. PRIMARY WAGE EARNER
8. IMARRIED ¢.[ |wDow/wivowER ’
. D.| JUIVORCED/LEGALLY SEPARATED A{)ves 8.l }no A ) YES 8. iNo
° 10. 1S ENGLISH THE PRIMARY 11, LANGUAGE REGULARLY 12, UNEMPLOYED INSURANCE 13. PUBLIC ASSISTANCE
LANGUAGE SPOKEN IN THE { SPOKEN IN THE HOME (Other CLAIMANT (Check one) RECIPIENT
Y HOME . then Engliah) - - . EX-
. A.[Tlves B jno Afllves o.[CINoc.f T} HaUsTEE Ad JvEs 8. iNO
18, RACE (Check one) ,15. tF SPANISH SURNAME (Check | 16. NUMBER OF DEPENDENTS 17. HANDICAPPED
A JwriTE one) Ao O-["}s G{ Je anD
e.{ "INEGRO Al jcusan OVER A, L YES 8. ino
N C.{ JAMERICAN INDIAN 8. [T MEXICAN-AMERICAN]B.| ] 1 E.l Ja 18. HIGHEST GRADE LEVEL
0. 07 [ORIENTAL «.{"]PUERTO RICAN . CaQMPLETED 1N scHooL
. L OTHMER s 0.1 jorHER - <.} 2 F{ s
19. PREVIOUS JOB TRAINING 23. PARTICIPATION IN OTHER PROGRAMS
Af Jves 8 INO (It HYESe, complate No. 20 end 20A) [T) A, NONE ° { i mANPOWER
DL VELOPMENT
20. JOB TITLE 20A.DATE COMPLETED
MONTH YEAR [Tle. PARTICIPATED IN [ §t%r OneTHE-sOB
P ) (Check all relevant*items) TRAINING
21. PRIMARY OCCUPATION TITLE (Give s f1ic Joh designation, . [ 1tv woRk expERIENCE | iy ApULT BASIC
ouch ae lrelght handler, seled gicl, etc.)
[T 1122 aouLT vocaTionaL
B 22, OCCUPATION TITLE OF LAST FULL-TIME CIVILIAN JOB
- [ ]t3 MILITARY 0CccuPATIONAL

24. HAVE YOU EVER BEEN EMPLOYED FULL TIME (at feast 32 houre & week) CONTINUOUSLY FOR A SIX-MONTH PERJOD’

RN
Ai T ves 8.0 )INo
25. CURRENT WORK STATUS (Check one) 26. IF NOT EMPLOYED FULL TIME, GIVE PRIMARY REASON (Check one)
{ 1t EMPLOYED FULL TIME (ot [T}ty UNABLE TO FIND WORK [ 71tn TRANSPORTATION | "2y oxHeR
Ioout 12 houre o week) | PROBLEM (Specity)
| 112) rMPLOYEQPART TIME [ "Tt2» KEEPING HOUSE "l lr?aCKs Eé)x;(‘AerN, *
houte ook AININ Kit
(loas than J2 houte o week) t XPERIENCE, OR !
) HAS OBSOLETE SKiILL
! (31 UNEMPLOYED BUT SEEKING | 13 1N scroOL
WORK , -
i (4 NOT IN LABOR $ORCE | }i4) RETIRED ( [ o) (HILD CARE PROBLEM
. o ’
) “] Jt8) NOT SEEKING WORK | 1t10) CARE OF OTHIR Famit v
' . . MEMBER
N | 18y HEALTY PROMLEM [ 1o, CONVICTION RE GO

OE FORM 3121-3, 3/ 0

o>
Q

ERIC

Aruitoxt provided by Eic:
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ERI

Aruitoxt provided by Eic:

<

27. YEARS OF GAINFUL EMPLOYMENT 20. ESTIMATED AVER- | 29. INCOME
i Y « AGE HOURLY EARN-§ 29
(N{ZUNOER Y YEAR (1(T]s -0 vEARS| ™ INGSONLAST FULLI ([ p AR TICIFANT'S ESTIMATED EARNINGS
FOR LAST §12 MONTHS $
L 1+2 YEARS:
@ 1-2YEA (] :‘L;EO“VRESN s (2) ESTIMATED FAMILY INCOME FOR -
LAST 12 MONTHS $
2
30. REFERRED TO PROJECT BY 31. NEASON FOR PARTICIPATION

T3(n» Job conrs,
[Z)c2 uNioN
[ }(3) empLOYER .

| 1) cHumcH

[ sy werLranre

] (6) ABE.RECRUITER OR COUNSELOR
(CJ(n mADIO, TV, OR NEWSPAPER

T

' ¢

{T](8) ANOTHER STUOCENT .

{219 oTHER (Specity)

Ja) 1o GET A JoB
[J(2) TO GET A BETTER JOB
CJ» ror €EcuUcCATION OR °

SELF-INPROVEMENT

[j (4) OTHER (Specily)

" PART Ii = AUTHENTICATION

1. NAME OF CONTRACTOR OR GRANTEEL.

AOORESS (Namber, atreet, clty, State, ZIP code)

N
o e

2. NAME OF PROJECT

LOCATION OF PROJECT (addrewns)

3. OURATION OF PROJECT| 4. NAME OF PROJECT OIRECTOR (Print or lype) E OATE
FROM . @ ,
SIGNATURE OF PROJECT OIRECTOR ] -
TO .
- \ !
8. TITLE OF INTERVIEWER SIGNATURE OF m\Tznvllw!i (It dillerent from Project OATE (Mo., Day, Yeer)
Director) * A
L]
.-
- »
LY
3
< r >
3
[
rd
/
. -
/»7 GPO 892-3%




STUDENT APELICATION

“

NAME, AGE, -
TAST ~ FIRST MIDDLE
ADDRESS ' . CITY
1
TELEPHONE . ____PLACE OF BIRTH___- R

LAST GHADE COMPLETED IN SCHOOL 4 56 7 8 9 10 11 12

LOCATION OF SCHOOL

GPRCIAL INTERESTS AND HOBBIES

hY . * Y
CLUHS OR ORGANIZATIONS

EDUCATIONAL INTEREST  BASIC GED

OTHEi¢ - ‘ i

DAYS AVAILABLE FOR INSTRUCTION MON.  TUE. WED. THUR.  FRL.
/ F T=HNOON: .- EVENING

“
-

Would you meet in the home of a neighbor for instruction?

Would you accept others in your home for instruction?_?

If instruction were held in 4 neighborhood center, would you require:

THANSPOItTATION BABYSLTTING

A

—




BASIC INFORMATION

Name of Student

Current Address

<

0

Marital Sﬂatus: Single__ Married
Nunber of Dependents

Last School Attended

Divorced___ Separated:-

Widower
Widow
—

TEAM INFOUMATION

Name

Last Grade Completed

Instructor .

Mucter Teacher

Team Nunmer\

e

Teacher hAide

e

volunteer

Time of Instruction

THUR

Day

N

1

Hour:s of Instruction From

4

GENEHAL INFORMATION

mneral .ducation Uevelopment
\

Date Entered Program

-

Adult Baslc bkducation

Date Exit Program

Total Hours of Instruction v

Total Clausues of Inst,

lteason for separation from Program:

-~

1, Course Completed

R Employed
3 Entry into Training Program

L, Job Change

5e Lack of Interest

3

6., Other known reasons

A,

Ky C.——

7. Unknown reason




\\ . PROJECT PREPARE CHILD ENROLIMENT

Cuild's Nam&:

Parents? Iia_zng's.‘xi_

‘ Parents! Address:

s Educational Leve\ of Father

" Ds varent an enro: lee in Project Prepare?

e

Fthnlc heritage o famlly.

.

< Language Spoken in the home.

v r—

©

(To be filled in gradually by the teacher)

.
¢

Parental Attitude:

LY -

Materials in Home:

] .

3

» ¥

»

Goald parents desire for c‘r‘ild:

3

- -

Significant others in child's life:

3
v

? . \ \ -
—
Values for child parents considerimportant:
’ (

\

.

*

Teacher's Name:
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LESSON PLAN

This checksheet will serve as an evaluation of one lesson and a guide to planninz
.for the next one. * -

! R

Date Tinme

y ]

\

|

|

|

-

. Child's name ' Tutor ) |
1. Objective: (The purpose of this lesseon was)

i

2. Student reaction: (How did he respond?)
S Rate i-4 (i&w to high) ’
5 1. showed dislike
S 2. did not respond

3. ' responded without emotion

4

4. responded enthusiastically

. to purpose of lesson

—

£0 books and materials kdescribe)

to procedures (describe)

3. To'what extent was the purpose (skill or attitude) achieved? What can he now do?

h. How can the next lesson be designed to improve his attitude or sﬁill?

5. Parent response:




1 ;
! :
g T .
.4 .
LESSON PLANS ' a .
‘\ . \ N
! ) , A
BATE: / . TIME: x -
(‘ ' ¢
“\TERTALS BEING USED: ‘
\ "
_ guer—— / \\ >
LESSONS COVERED: \

DATE: ;
/

- \
MATERYALS BEING USED:

: \
LESSONS COVERED: ° )

A
COMMENTS: /
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State of Montana INDIVIDUAL STUDENT PROGRESS REPORT

Office of the Superintendent ADULT BASIC EDUCATION PROJECT
of Public Instruction TITLE I1II, P.l. 89-750
7~  Dolores Colburg, Superintendent

Helena 59601

Due upon project completion

pPROJECT NUMBER
School District No. City - County

- .
DIRECTIONS: 1. Pleasc read entire form beforer completing the blanks,
‘ 2. Prepare two copies for each student enrolled in the approved Adult
Basic Education Project.
3. Send original to Adult Basic Education Supervisor, Office of the
Superintendént of Public Instruction, Helzna 59601; retain copy
for your files.

W =
SECTION I. BASIC INFORMATION . p
vame of Student sex: LM [lr Age: .
“urrent Address . _ .
Jccupation . Marital Stétqs No. of Dependents
‘Last Scheol Attended - . Last Grade Completed
Jas student enrolled in any other Title IIT Adult Basic Education Program during the
current fiscal year?, [:] Yes [:] No If 8o, where? 3
<lassification (check those which apply to this studpnt).

1. 3 Chronically unemployed 5. [] Migrant Worker

2. [] welfare Recipient 6. [C] Non-English Speaking

3. [ School Dropout 7. [3 Culturally Deprived, Including

4, ] Military Service Rejectee Minority Groups

8. [ dther (specify)

’*

igagson for Separation: 2

1. [0 course Completed 6. []Other Xnown Reaaons (specify)

2. [ Employment . (a)

3. . Entry into a8 Training Program (b)

4, Job Change (c)

5 0 Lack of Interest 7. Ej Uanown Reasons

. - i —

SECTION 11, INDIVIDUAL STUDENT PROGRESS REPORT - -
“umber of Class Hcours Hresent Nimber of Class Hours Absent .
Enstructionnl‘leve) when initially enrolled: 1 1-3 [] 4-6 O 7-%
instructional level when separatea. (J1-3 O 4-6 0 7-5 .

“rief comments on student progress:

3

‘restest scores - ' Post-test scores

~ Instructor -
=7362-411,210-7/69 Rev, b™ , : -
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TEACHER'S FORM .

o

SLudent bvaluatlon Heport
- v . £

bua:  June P5,01971, upder 7% words, TYPED, Flease be as honest ard
realistic as possible,

*oe

Guide}ines:

P

2
1., Name, race, age, sex,

2. Entrance level and educational backgroung: —

?
»

. No schooling. .
Education in foreign school,

Primary, grades 1-3, : .
Intermediate, grades 4-6,

Junior Hipgh,

senlor High,

Any other esducational experience, .

»

d'trnszrac:>

3, ‘hccomplishments:

A, Specific, for example: Speaking, Reading, Writing, GED,
employment, citizenship, .

4

B. Attitude,

4, Materials used, approach, methods,

2




STUDENI''S EVALUATION OF PROJECT

STUDENT?3 NAME
ADDRESS

PHONE

TEACHER'S COMPETENCY:

TEACHER'S_ RELIABILITY

%" ACHER'S PREPAREDNESS

" PROGRAM'S EFFICACY

DO YOU WANT MORE INSTRUCTION?

4
WILL YOU CONTINUE IN ABE IF PROGRAM IS DISCONTINUED?

T ————————————

WOULD “OU ATTEND A NEIGHBORHOOD CENTER?

ARE YOU SATISFIED WITH CURRICULUM?

DO YOU HAVE SUFFICIENT BOOKS AND SUPPLIES?

WILL YOU CONTINUE IN THIS PROGRAM IF WE ARE REFUNDED?




. PROJECT PREPARE ' !

* PARENT QUESTIONAIRE

A

-

l. What did you like about this program?

3. How do you plan on working with your child when this program ends?

-— — e et - - e cwcam o ——————— . e e




s e i . \ i ) e

N\

PARENT INTERVIEW RECORD

£
/“
-

Parent

Date

% - \ ‘Q

. - . . \\
(The teacher will complete this form after each conversation or interview
or home visit with a Project Preparc parent. In most cases, some of the.

items below will’not have to be completed.) '

A,

L .
’ N ) . <

l. Did you- obsetve &he parent

S ' : a) pléy withfhis child
b) talk with his child ) 4 -
c) read to his child . . N
d) teach his child home chores ‘ \
e) take his child somewhereonew? ’ \\\
(Check the appropriate lites’above) . ) N\

[4

.,
=

2. Did the parent mention having .
a) —played with his child ‘
b) talked with his child

c) read to his child

d) taught his child home chores
e) taken his child somewhere new?

° “
o3

(Check the appropriate lines) i

3. What parent-child activities did you observe (or the parent mention)

that were not originally suggested b. Project Prepare staff?
|

4. Summarize in this space any of the parent's remarks that suggest ‘how
he feels about play as a necessary learning activity. List also any
comments you heard the parent direct at children who were playing in

your presence.
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*  PARENT INTERVIEW RECORD ‘ )

5. If this parent is one who has neglected safety, emotional or physical

needs of his children, what did you do to inform him of those needs,
and what changes, if any, in his behavior or attitude did you observe?

6. Describe briefly to what uses the children were putting any objects
and materials argugg them. Note especially which motor and reading
, readiness skills the child has. List any such uses or skills re-
ported to you by the parent.

D 7. List any project materials or methods which the parent mentioaed as
\\ . particularly good.
. ¢ ’
. a N
N N ’ .
)
» £
; ‘{ )
y
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WEEK ENDING _ - 1973

P

Y

Teacher

Date

TEACHER'S WEEKLY LOG .

’ . !
(Teachers will complete this form at the end of each week. Some weeks
there may be nnthing to report on one or more of the items below})

1. List below the suggestions or procedures you communicated to parents
to help them become involved in their children's education.

¢
\

\ °

2.. Summarize below any- remarks parents made in class which (a) indicated
their attitudes toward children playing, or (b) indicated the activities
they have shared with their children.

.

/

"3. List below - not' necessarily by name - those individual children of

your students who suffer from negIEEt of some safety, emotional or
physical need. Describe briefly their situation as' you understand
it. In succeeding weeks, describe how that situation has changed.

‘_4.7 List below any class trips or activities in which children of your

students were included.




TEACHER'S WEEKLY LOG !

&

5. Summarize below any remarks by your students as to the skills their

children possess or the materials and objects their children play with.

=5}
.

Check your daily les3on plans for -this week to make sure that the

materials you have developed and the methods you used are described.
-Not any additional methods or materials in the space below. |,

L -~
7. Which of the materials and methods yow used this week worked well?
low have you informed the other project teachers of these?
i
S.

What progress can be recorded ‘for_parent's individual achievement?
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DROP-OUTS AND ACCOMPLISHMENTS

DROP-OUTS
o . Students

_ Never attended class lj

Lack of interest : : 29

Moved from city L. 16

Family problems ' . 3

Sickness in family . -2

Kloped " ‘ 2.

Dropped because of work b . 26

n

P 4

ACCOMPLISHMENTS (Terminated Frogram)
- <

Students

Entered MDTA Training (Basic) 13
Entered Butte business College l
fintere Hutte Vo-Tech School 9
Passed General Education Development test 24
Entered Butte High School 1
Entered into College 2
Attalned gainful employment ; 12
Completed program : 1

‘ 63

\

ACCOMPLISHMENTS (Reéemaining ‘.3 program)

A

Students
Moved from individual instructiqn to group 37
Hegistered to vote 11
Passed Driver ‘Examination (written) 10
Passed Government test (GED) 26
Fussed Naturalization test . 9

Entered Nurses Aide Training
Students who have taken GED (Scores not rec'd) AR

Nota: Percerit bused on 342 studentas ¢ »
kol .

"

2

Percent

4.0%
9.0%
5.0%
9%

%

7%
—1.7%

22,0%

Bercent

3.94

4
2. 7%
7.0%

‘. bk

Ny
340

LY
19, 0%

-

Percent

10,.8%
ek
2.9%
To6%
2,61

6%

14, 0%




Students

Percent

Students

. Percent

Students

Percent

R Students

A Y
Percent

. Students

Percent

Students

Percent

PROJECT HOMEBOUND

- \

i

Age Group |-

N/K Under 19 20-29 30-39 40-49 50-59 60-Over
9 55 9 73 4o - 23 1 10
3% 18 3% 25% 1% - 7% 3%

- Grade level /

NA 0O 1 2 3 L &.6 9 8 g 10, 11 12 §
w7 o0 3 7 7 2 15 20 7 % e B 19

b% 2% 0% 1% 2% 2% 1% 5% ﬁx‘zax'lax 21% 1é% 7%
°  Area R '
©  Modél Neighborhood Ares Non-Mode: Neighborhood Area
190 116
62% ‘ 38 o
| Active Students " )
117 .7
28% , o 258,
- Drop-Outs - Accomplishments
' 73 " ’: 4o ’ -
2u% : ST 13%
- Birthplace / -
N/A Butte Montana ﬁqn-Montana Foreign
29 88 by ? 87A- 58
29% 14% 2§%. 19%
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‘o
» Students

»*
Percent

Students -

Percenr,i
i .

Students-

Percent

Students

Percent

¢

Students

Percent

October
~November
December
" January
February:
March

- N ‘
b)
'_¢‘§3§
192 199
35% . . 65%
= Active Students
69 ) 12k -
23% 4o% °
Drop-Outs and Accomplishments
38 - *75
J2% p ; 25%
) welfa;é Students
, 2 ‘
w -
Mino%ity Groups
Me xi can-American Amoéican Ighiana Spanish-American
32 { 19 11
10% o ' s
Inatructigg and Clasaes .
Hours ‘ . / Classes
458:65 . 167
657:40 S 226
G S lgg‘ééxg 300
P . 135k " k9o
5909:;[5 - 2038




TOTAL STUDENTS |

" Age Group n

/| v '
Grade | n/a /L UTST L 5029 | 30-39 | a0-49 | s0-59 | O | morar | purcent

et s e m— e s, Beme vy -

’ L+
N/A 7/ 1 4 ~ 11 342

loo . IR BN U R N

N L ) 1 () 206

b -~ e == = . o a—— - - * - e c—— - P PN v e s mm . e . — s - - — ——— . e . g e ——
5 2 1 3 WY
/ 5,0

- 6 . 2 6 3 3 3 17
-/

—— B L S S dirbaia T T iet JPLEN —— R e R

fromrs: e ek r e v e e edea— e a—— . - . P, - - Hese s mefm - et e

17 1 6 10 2 2 21 0.1

ol Totad 10 63 m | 78 L 25 11 32

b » ‘ e B I et T, USRI - -

Percent 2.9 | 18,4 32.4 22,8 12,8 7.6 31 100
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